
 11 

 THE REPORTS AND RESOLUTIONS  
 

OF THE  
 

LEESWOOD AND PONTBLYDDYN  

COMMUNITY COUNCIL 

 

 

 

 

 

 

 

 

 

MONTHLY MEETING HELD ON  

 

TUESDAY 25th JUNE 2024 

 

 

           



 12 

LEESWOOD AND PONTBLYDDYN COMMUNITY COUNCIL 

CYNGOR CYMUNED COEDLLAI A PONTBLYDDYN 

THE MINUTES OF THE PROCEEDINGS OF THE ANNUAL MEETING OF THE 

LEESWOOD AND PONTBLYDDYN COMMUNITY COUNCIL HELD AT THE 

LEESWOOD COMMUNITY CENTRE ON TUESDAY 25th JUNE 2024. 

PRESENT                                                                                                                                                                        

Councillor J. Caruana, Chairman (in the Chair),                                                                                           

Councillors A. Bond, D. Foster, R. Hughes, S. Owen, J.E. Saul, G. Sherwood, M. 

Thomas and R. Thomas.   

Also in attendance Marie Reynolds – Clerk to the Council. 

APOLOGIES FOR ABSENCE                                                                                                                                        

These were received from Councillors J. Atkinson and T. Hughes. 

DECLARATION OF INTEREST – MEMBERS CODE OF CONDUCT                                                

There were no declarations of interest. 

28. CEMETERY                                                                                                                                                                                                         

a) Cemetery Extension                                                                                                                           

The Clerk reported that work on the Cemetery extension had been delayed 

by a week, starting on 10th June 2024.   
 

29. INTERNAL AUDIT 2023/2024                                                                                                        

All members had been circulated with a copy of the internal audit report for 

2023/2024.                                                                                                                                             

a) Issue 1 Bank Reconciliation – the Bank Reconciliation contains a number of 

unpresented cheques totalling £3,335 which are over 12 months old and are, 

therefore, out of date.  The Clerk pointed out that these included a cheque 

for £1,000 to Christ Church, Pontblyddyn which had been re-issued in 

October 2023 and had been noted on the accounts spreadsheet as being a 

re-issued cheque.  A list of these unpresented cheques would be circulated 

at the next monthly meeting of this Council for Members to review.                                                                                                                               

b) Issue 2 Recurring Issue Clerk expenses allowance – this is in excess of the 

lump sum permitted by HMRC and should be disclosed to HMRC.  The Clerk 

advised that the allowance covers Council related expenses and has 

received advice from an accountant that it is not necessary to submit a P11d 

to HMRC.                                                                                                                                           

c) Issue 3 – the Council acknowledge that this historical issue remains 

unresolved.  It was agreed by all Councillors that the Clerk had made every 

effort to resolve this and decided on a way forward that was hoped would 



 13 

be acceptable to the auditors.                                                                                                                   

d) Issue 4 Clerk additional holiday pay – the Clerk receives holiday pay as per 

the agreement on commencement of her employment which is an extra 

hour per week.  Over the time of her employment, the Clerk has accrued 

additional holidays which she was neither taking nor being paid for.  An 

additional 3 hours per month was being paid to the Clerk to accommodate 

this increase in holiday entitlement.  Councillor G. Sherwood pointed out that 

the Clerk had already informed Council of this and were satisfied that the 

Clerk was being paid no more than her entitlement.                                                                       

e) Issue 1 2022/2023 Staff Costs – payroll records had shown that the Council 

had employed the NI employment allowance in 2022/2023 and have, 

therefore, not paid employers NI.  The minutes record that employment 

allowance was repaid to HMRC which has not been claimed in 2023/2024.                                                                 

f) Issue 2 2022/2023 Bank Reconciliation – this is out by 18p.  The Clerk 

explained that this was overpayment of 2p to Viking Direct and an 

underpayment of 20p to Aled Davies Agricultural Contracting.  The bank 

reconciliation balances to the penny.                                                                                                                  

g) Issue 3 2022/2023 – the Council acknowledge that this historical issue 

remains unresolved.  It was agreed by all Councillors that the Clerk had made 

every effort to resolve this and decided on a way forward that was hoped 

would be acceptable to the auditors.                                                                                  

h) Issue 4 2022/2023 annual grant to Leeswood Community Centre – the 

internal auditor noted that this funding was included in the 2022/2023 budget 

but there was no letter of receipt or approval of the payment in the minutes.  

The minutes record approval and a letter of thanks has been received from 

the Leeswood Community Centre Trustees.                                                                             

i) Issue 5 2022/2023 three quotations for contracts over £1,500 – no evidence 

was seen of three quotations for the festive lighting contract.  The Council 

reported that they were unable to obtain quotations.  There were no 

contracts in 2023/2024 above the quotation threshold.                                                                                     

j) Issue 5 2020/2021 Financial Regulations and Standing Orders – these are 

now consistent with each other as noted by the internal auditor.  The level for 

quotations is now £10,000 which is significantly higher than the £3,000 

suggested in the model financial regulations.  This is to be discussed at the 

next monthly meeting of this Council.                                         

 It was proposed by R. Hughes and seconded by Councillor D. Foster that the 

Annual Return 2023/2024 be signed by the Chairman, Councillor J. Caruana 

and the Clerk.  This was agreed on a majority vote.  One Councillor 

abstained.                     
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30. LEESWOOD ALLOTMENTS                                                                                                                        

The Clerk reported that she had spent a significant amount of time going 

through the historic minutes of the Community Council 2008 to 2010.  From 

the minutes she had been able to establish that Councillor J. Caruana, 

Chairman, was involved in finding the land for the allotment site and that 

Councillor R. Hughes had achieved funding from Cadwyn Clwyd to set up 

the allotment site.  The Community Council had signed a lease with the 

landowner, Mr Bryn Williams.  A copy of the lease had been circulated to all 

Councillors previously.  It was also noted that a copy of the Allotment 

Association constitution and allotment rules were not held by the Council.  

The Clerk pointed out that the Council should have made the allotment rules 

as they were the holders of the lease with the landowner and the rules would 

need to take into consideration the conditions of the lease.    

Tenancy Agreements had been issued by this Council to the first allotment 

holders and then afterwards it seemed that the Allotment Association had 

taken this over.  The Clerk advised that she had been reviewing the Tenancy 

Agreement for the allotment holders, it is important that they receive a copy 

of this as soon as possible.  She further suggested that the Council hold a 

meeting to go through the Tenancy Agreement and then meet with the 

allotment holders.   

31. STANDING ORDERS AMENDMENT TO QUORATE                                                                               

It was proposed by Councillor G. Sherwood and seconded by Councillor M. 

Thomas that quorate should be the majority of the Council excluding 

vacancies.  All Councillors were in agreement.   

32. DATE FOR NEXT MEETING                                                                                                            

It was proposed by Councillor G. Sherwood and seconded by Councillor D. 

Foster that the Council meet on Tuesday 2nd July 2024 to discuss the Tenancy 

Agreement with the view to holding a meeting between this Council and the 

allotment holders as soon as possible.  All Councillors were in agreement.    
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33. ACCOUNTS FOR PAYMENT   

Payee Detail Net VAT Total 

Miss M Reynolds Salary – May 2024 £809.63 £0.00 £809.63 

Aled Davies 

Agricultural 

Cemetery maintenance – May 

2024 

£1,046.00 £209.20 £1,255.20 

Aled Davies 

Agricultural 

Work at the Leeswood 

Allotments 

£1,760.00 £352.00 £2,112.00 

Hafren Dyfrdwy Water rates – allotments £34.37 £0.00 £34.37 

Hafren Dyfrdwy Water rates – Cemetery £38.04 £0.00 £38.04 

RBL Poppy Appeal Wreaths – Terry Hughes funeral £55.00 £0.00 £55.00 

Viking Direct Stationery £231.55 £28.37 £259.92 

JDH Business 

Services Ltd 

Internal audit fees 2023/2024 £275.00 £55.00 £330.00 

 Totals: - £4,249.59 £644.57 £4,894.16 

 

34 BANK BALANCES                                                                                                                                                     

At 29th April 2024 - deposit account - £115,473.62 and current account - 

£55,475.03. 


